Po Box 2841

Yuma, AZ 85365

May 16, 2011
Mr. John Simmons

H.R Director

Tower Records

154 E 24Th Place

Yuma, AZ 85364

Dear Mr. Simmons

I am writing you this letter in response to a classified ad that I saw in the Sunday paper.  I wanted to express my interest in the sales associate position you have available and hope that the resume I have included will lead to further opportunities within your company.

Currently, I am a senior at Gila Ridge High School.  I am enrolled in college prep courses and take electives such as Marketing.  In marketing class, I have learned basic business skills that will assist me in the retail environment.  We have studied sales approach methods including ways to increase sales and strengthen customer service. I have also received good grades in my math class. I believe my math skills will be of great service to your company. I feel both of these courses have done a lot to prepare me for the type of work environment you provide.

I am confident that I can meet your company’s need for a reliable, motivated employee.  I am able to work evenings and weekends and would welcome the opportunity to speak with you more about the position you have available.  Feel free to contact me at the contact information provided on my resume. I am available via cell phone or email at anytime.  Thank you for your time and I look forward to hearing from you when time permits.

Sincerely

Vivian Rowland

